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2.    Determine how   long you wish  the   survey to take.     On the   average,
adults  and  secondary  school   students  will   answer   four   items   per
minute  for  up to 60 minutes;   students   in  grades  4-8  answering

at  approximately the  same  rate  can be  surveyed   for up  to  30
minutes.     Questions   in matrix   format will   take   longer   to   answer;
each  subpart   should be counted  as a  question   in determining  the
administration time.

3.    Determine what  demographic  or   identifying   information you will
need  for  the  analysis  and   interpretation  of  results.     This
information might   include  such  respondent   characteristics   as

age,   grade,   gender,   or ethnic   identity,  or   such   school  or  district
characteristics  as  size   or  location.

4.    Construct   a  draft   survey   instrument   that   includes   the  questions,
any  additional questions   for  obtaining the  demographic  or   identi-
fying   information,   a  short   introduction  to  orient   the  respondent
to the  survey,   directions   for   answering the  questions,   and
information regarding  to whom  and where the   survey  should be
returned when  the respondent  has   completed   it.

5.    The  advantage  of using  items   in this  pool   is   that   comparable
data may be  collected   in multiple   locations;   changing   the wording
of specific   items  defeats  this  purpose.     If wording changes  are
necessary,  however,   they  should be made.

6.    Pretest  the   instrument you have developed  on   a   sample  of your
target   population,   and revise   the   instrument   in   accordance with
the  pretest  results.ther,   and  domains  appear   in  the
